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0 3aLIHTe, XpaHeHHH, 00paboTKe H NMepeJayde NepCcOHAIbHBIX JaHHBIX
paGorunkos MBOY COII Ne 11 x. ¥OxHoro

Hacrosimee [lonokenue pa3pabortaHo Ha ocHoBaHumM KoHcTUTyLuu
Poccuiickoit Penepaunu, PenepanbHoro 3akoxa ot 19 nexabpst 2005 Nel60-03 «O
parudpukauny Konsenumu Cosera EBponsl o 3ammre (QU3MYECKHX JHI IPH
aBTOMATH3UPOBaHHOI 00paboTKe MepCoOHATBHBIX JaHHBIX», DeepanbHOro 3aKoHa OT
27 wutona 2006 Nel52-®3 «O mnepcoHaNbHBIX JaHHBIX», TpydOBOro Kozekca
Poccuiickont Penepannu, enepansHoro 3akoHa ot 27 wmons 2006 Nel49-03 «O6
2;):34*)2 —HH(])OPMH% WHQOPMALMOHHBIX TEXHOJOTHMSX M O 3alure HHOOpMaIMuy,
[TocTasoBnennus: [Ipasutenscrsa Poccuiickoii ®enepamuu ot 17 Hos6pst 2007 . Ne
781 «OG yreepkaenun Ilo1oxkeHns o0 obecrieyeHUH Ge30MaCHOCTH MEPCOHATBHBIX
IaHHBIX I1pH HX 06paboTke B MHGOPMAIIMOHHBIX CUCTEMAaX NMEePCOHATBHBIX JaHHBIX» H
MpU3BaHO OGECIEYHTh [paBa ¥ CBOOOAY YYaCTHHKOB OOpa30BaTENBHOrO mMpolecca
npu o0paboTKe UX [epCOHAbHBIX JaHHBIX.

1. O6wHe noioxKeHH

1.1. Tlepconanbhble naHHbie PaGoTHHKa — cBelleHHMs O (akTax, COOBITHSX U
00CTOSTENIBCTBEX KW3EM PaboOTHMKaA, MO3BONSAIOIINE MICHTHOHULIMPOBATH €ro
JTMYHOCTh, HEOOXOAMMBIE aIMUHHUCTPALUK B CBS3H C TPYAOBBIMH OTHOLIECHHMSMH C
PaGotHukoM 1 kacaromuecs PaboTHuKa.

1.2. K rrepconanbHbIM 1aHHBIM PabOTHHKA OTHOCSTCS:

“osemeree L poe OuorpaduvecKue CBeACH s,
, :vn e - CBElNeHWs, COAEPXKAU¥eCs B [ACIOpTe HIM HMHOM  JOKyMeHTe,
T YAOCTOBEPSIOLIEM JHYHOCTS;

- uHhopMaLKs, CoaepIKaIascs B TPYA0BOH KHIKKe PaboTHNKa;

- uHbOpMaIs, comepiKalascs B CTPaXOBOM caﬁne’renbcme rocy1apCTBEHHOTO
MEHCHOHHOTO CTPaxXOBaHHUs; ™

- CBEICHHUA, CoepKalliecs B JOKyYMEHTaxX Bouucxofo yueTa (MpH UX HAJIUYHKK);

- wHbopManys 00 oOpazoBaHMM, KBATU(GHKALMUU WIH HAIAYMH CIIELHAIbHBIX
3HAHHH UK NOJArOTOBKH;

: - ©uHGOpPMALIUs O COCTOSHUU 340poBbsi PaboTHUKa;
' - UHH;

- nadopMaLKs, CoIepiKaluascs B ClIpaBKe 0 HATHYUU (OTCYTCTBHH) CYAUMOCTH;
} - CBEJIEHHA O CeMEHHOM IMOJIOKEeHUH (CBUIETENIBCTBO O Opake, CBHAETEIBCTBO O
pacTop)keHuU Opaka);
' - CBEIEHHMA O JOXOJE C Mpeablayliero Mecra paboTsl (cripaBka);

- JOKYMEHTHI, CONep)Kalllie CBEJEeHUS, HeOoOXOMWUMBIe U TNpPeNOCTaBIEHHA
PaboTHrKy  rapaHTHif ¥ KOMIEHCAlUd,  YCTaHOBJIEHHBIX  JEHCTBYIOIIUM
3aKOHOLETENBCT30M (IOKYMEHTBI O COCTaBe CEeMbH; JOKYMEHTBl O COCTOSIHHH
30pOBbA  NETeH; JOKYMEHThl, MONTBEPKAAIOLIMe OMONHUTEbHbIE TapaHTHH H
KOMIIEHCALUH no orpeieJIeHHbIM OCHOBAHUSIM, MpeLyCMOTPEHHBIM




- Bsl1aeT HH(POPMALIMIO O NePCOHANEHBIX JaHHBIX PaboTHHKA MO MUCEMEHHOMY
3anpocy pabOTHAKA WM €ro MpeiCTaBUTeNs HAa OCHOBAaHWHM HOTApHAlIbHO 3aBEPEHHOM
JIOBEPEHHOCTH Ea MOJYyYeHHe TaKMX CBEJEHUH O MpodeCCHOHAIBbHON NeATeIbHOCTH
paboTHMKA (CTIPABKH, BBIMUCKA M3 TPUKA30B, KOMMHM TPYAOBBIX KHHXKEK H T.I.).
3ampoc OMKEH  COASpiKaTh HOMEDP OCHOBHOIO JOKYMEHTA, YIOCTOBEPSIOLIErO

j JMUYHOCTE PaGOTHMKA MU €ro 3aKOHHOI'O NPEJACTaBUTENs, CBEICHMS O IaTe BhIIAYU

i VKa3aHHOI0 JOKyMEHTa ¥ BBIJABILUEM €ro OpraHe M COOCTBEHHOPYYHYIO MOIIHCH

PaGoTHuKa WM €ro 3aKOHHOTIO IIpeCTaBUTENS.

2.5. PaGotuuku oTaena obpazoBanus AnMuHucTpauuu KypranuHckoro paifoHa
UMEIOT MPaBO [OCTyma K TMepCOHATbHLIM JaHHbIM PaboTHHMKa B CiIydae, Korzia
UCTIOJTHEHHE UMM CBOMX TPYJOBBIX 00S3aHHOCTEH 3aBUCUT OT 3HAHMS IIEPCOHAIBHBIX

i naHHbIX PabGoTHUKA.

2.6. Tlpu mepenaue nepcoHanbHbIX AaHHBIX PaGoTHHMKA pabOTHMKH, yKa3aHHbIE
8 1.2.2, paboTHUKH OTAena oOpasoBanusi AnMuHMcTpauuu KypranwHCKoro paioHa

Gisiorg QOIIHL g7

- TpenynpeanTh JIML, MONy4armluX JaHHYI0 WH(OpPMAIHIO, O TOM, YTO 3TH
JaHHbie MOTYT OBITh UCTIOIB30BAHBI JIUIIE B LENAX, U1 KOTOPBIX OHU COOOIIEHSI;

- noTtpeGoBaTh OT ITHX JIUIl MHCBMEHHOE MOATBEPXKAEHHE COOIIOAEHHs ITOro
YCIIOBHA. )

2.7. Vimele npaBa, OOS3aHHOCTH, JeHCTBMS pabOTHMKOB, B TpPYIOBbIE
00SI32HHOCTH KOTOPBIX BXOZMT 0Opa0oTKa MepCcOHaIbHBIX NaHHBIX PaGorHuKa,
OIPEEISIOTCS ODKHOCTHBIMU MHCTPYKIMAMH.

EL 2.8. Hupexrop MBOY COIL Ne 11 o6s3aH mMpeaocTaBiATh NMEPCOHATBHYIO
MHPOPMALMIO B COOTBETCTBYIOLIES TEppUTOpHanbHOe ynpapieHHe IleHcHOHHOrO
¢onzma Poccuiickoii Dejepaunu mo ¢dopme, B 1MOpAnKe U 06beme, yCTaHOBIEHHOM
3aKoHoAaTenbcTBOM Poccuiickoii eaepanun.

st O POACTBEHHUKH U WJIEHBI ceMbU PabOTHUKA He MMEIOT NpaBa JOCTYIa K €ro
HCPQQHaJ'IBHBIM JTaHHBIM.

2.10 Xpanenue cpeneHuii o nepconanbublx JIaHHBIX:
- aHKeTHBIe ¥ Onorpaduyeckue NaHHbIE;
- oOpa3oBaHue;
- CBEJIeHHUS O TPYJOBOM U OOLIEM CTaXe;
- IaCTOPTHbBIE JaHHBIE;
- CBEJIEHUS O BOMHCKOM Yy4ETe;
- CTIeLIMaIbHOCTE;
- 3aHMMaeMas JI0JIKHOCTb;
- aJpec MecTa KHTeIbCTBA;
- nomairsuit Tenedox;
- Jena, COJAepyKale MarTepHansl T1Q TOBBIIEHHIO KBAIMOHKALUMH H
MEepPernoAroTOBKE COTPYAHUKOB, UX aTTECTalUH;
- KOTIMH OTYETOB, HAIIPABIsieMble B OPraHbl CTATUCTUKH;
- 3BaHHUS, Harpaasl 1 T.1.
ocyuiecTBisercs B OyMakHOM BapuaHTe B 00pa30BaTeIbHOM YUPEXKIECHHUH.
OcymecTBieHre 00pabOTKY [EPCOHATbHBIX [JaHHBIX IIyTEM CMEIIaHHOMH
(aBTOMATH3MPOBAHHOH ¥ HEAaBTOMAaTH3MPOBaHHOMN) 0OpaboTki Ge3 mepenadyn o




3aKOHOJATENECTBOM ([OHOPCTEE, HAXOXKISHHS B 30HE BO3JEHCTBHUS palMalliH B CBA3H
c apapueil Ha YepHoOsbuisckodt ADC W T.L.); JOKYMEHTB O O€peMEHHOCTH
PaGoTHHMIIBI; JOKYMEHTHI O BO3PACTe MATONETHUX AeTel).

1.3. Bce mepcoHanbHble NaHHbIe O PaOOTHMKE aIMHHMUCTpALlMs MOXKET
MOJIYYHTh TOIBKO OT HEro caMoro. PaboTHUK NPYHUMAET PEIICHHUE O MPEAOCTABICHUH
CBOMX TMEPCOHANbHBIX NaHHBIX M JaeT cornacMe Ha uX obpabotky. Cornacue
ohopmiisieTcss B NHCbMEHHOH (opMe B ABYX 3K3eMMIApax: OIMH W3, KOTODBIX,
[IpeoCTaBiIseTcs: CyOBeKTy MepcoHalbHBIX JaHHBIX, BTOPOH XPaHHTBCS B JTHYHOM
neine PaborHuka B Tedenwe cpoka, ykasanHoro B Cormacuu. B caydasx, korna
AIMUHUCTPALMSA MOXET MOTYyYUTh HEOOXOIMMbIE MepCcOoHaIbHbIE AaHHble PaboTHuka
TONBKO y TPETBEro JINIA, aJMUHHUCTPAlMs IOJDKHA YBEAOMUTb 00 3TOoM PaboTHuka
3apaHee W TOJYYHTb OT HErO MUCLMEHHOE COIIacHe.

1.4. Anmundcrpauus o0s3asa cooOumte PaboTHuKy o mensx, crocobax u

MCTOYHHMKAX I[10JIy4EHHsl [IEPCOHANBHEIX TaHHBIX, a TAKXKe O XapakTepe MoJJeKalluX
_ﬁng;_q_tt_enwcoaansumx JAHHBIX ¥ BO3MOYKHBIX MOCTEACTBUSAX OTKasza PaboTHuka
JaTh MIMCBMEHHOE COTTIacHe Ha WX TOTy4eHHE.

1.5. TlepconanpHble paHHble PaGoTHHKAa SBIAIOTCS KOH(HACHUHMAIBHOH
uH(opMaIueil 1 He MOTYT GBITH UCTIONb30BaHbl aAMUHUCTPALMEH MK THOOBIM HHBIM
JTHIIOM B JTUYHBIX [E7IfX.

1.6. Tlpu onpenenenuu oObeMa W COAEPKAHMS IEPCOHATBHBIX TaHHBIX
PabGorHuka  aaMuMHMCTpauusi pykoBoxcrteyercsi Konctutynmed — Poccuiickoi
denepauun, Tpynossim xkoxexcom Poccniickolt @enepaluy, MHEIMH GeaepalbHBIMK

" BakoHaMH M HacTosalMM [TonoxeHuem.

2. Xpauenue, 06paboTka U neperaya nepcoHa IbHbIX JaHHBIX PaboTHHKA
2.1. OGpaboTxka mNepcoHaNBHBIX JaHHBIX PaboTHHMKA OCYIIECTBISETCS I
obecriedeHUsl COOIIOICH S 3aKOHOB U HHBIX HOPMAaTHUBHBIX NTPABOBBIX 8KTOB B LEJAX

“meoneiicTeus PaGoTHEKY B TPYTOYCTpPOHCTBE, O0YUeHHH U NPOABHKEHHH 1O CIYXKOe,

_ vobecreyeHus: TU4HON Ge3omacHoct PaboTHMKA, KOHTPO/IsS KayeCTBa W KONHYECTBA

BBITIONHAEMON pPaBoThl, OrIaThl Tpyaa, obecrneyeHHs COXPAHHOCTH HMYINECTBa,
MONB30BaHUA JbIOTAMH, [PeAyCMOTPEHHBIMHM 3aKoHOAaTenscTBOM Poccuiicko
denepalny ¥ aKTaMy aAMHHUCTPALIAH.

2.2. IlpaBo nocTyna K NepCOHANBHBIM JaHHBIM PaGOTHHKA MMEIOT:
- dupexrop; '

- 3aMAMpeKTOpa;

- byxranrep;

- CekpeTaps.

2.3. PaGoTHUKH, yKA3aHHBIE B I1.2.2, MOTYT [I€pPEe]aBaTh IIEPCOHAIIbHBIEC 1aHHBIE
PaGoTHHMKA TPETHUM JTHIIAM, TOJIBKO €CITH 3TO HEOOXOAMMO B LEJAX MPEyTPEKACHUS
yrpo3bl KM3HH W 370poBbs PaboTHUKA, a .TaKKe B Clly4yasx, YCTaHOBIEHHbIX
(hernepanbHBIMU 3aKOHAMH.

2.4. Jlupexrop:

- 3aMOJTHAET TPYNOBbIE¢ JOrOBOPBI.

- opopmiisieT npueM Ha paboTy pabOTHHKOB;

- BHOCHUT 3aITMCH B TPY10Bbl€ KHHKKH;






